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GETTING STARTED GUIDE - STUDENTS
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CREATE ACCOUNT
1. Visit www.myBlueprint.ca/SD41


2. Select Sign Up if you’re a New User 
Troubleshooting Tips:
Have an account? Enter your email/password in the Log In Username screen 
Forgot your password? Click on “Forgot your password?” 
· LINK WITH A TEACHER
· You need to link with your Teacher as part of a class activity
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From your Dashboard, click on the circle in the top righthand corner containing your initials and select My Links, and then +Add Links
· Click Counsellor, and then request a link to Ms. Dato

· Then go back and click Counsellor and request a link to Ms. Wispinski 
Note: You can also link with other teachers, counsellors or your parents
· LEARNING STYLES SURVEY (WHO AM I) 
1. Select Who Am I from the menu navigation on the left hand side of the screen
2. Begin the Learning Styles Survey by clicking Start Survey and complete it to find your results.  Continue with the rest of the surveys. 
· PORTFOLIOS
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Select Home from the menu navigation on the left hand side of the screen and click on the fifth tab on the main home page called Portfolios
2. Click + Add Portfolio
3. Name your Portfolio according to the instructions. (always include your full name as well as the descriptor of the Portfolio: example: “Joe Smith’s Core Competency Portfolio”)
Include a short description of what’s in that portfolio, if necessary - this is visible under the title of your portfolio box.
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Add boxes (artifacts)to your portfolio by clicking + Add Box, then choose how to add:
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Add Media – 
Options:
· Take a photo (must be clear!!) – this is the best way to share a simple photo, or upload a photo of something we don’t need to read tiny words on.  It is not good for written homework.
· Take a video – Use this if you want to film something, such as a vlog response, to post.
· Insert a link – Do you want to include something you completed or created in google docs or Office 365?   Make sure your links have given proper permission for us to view them!  All links should be specified as “View Only” links.  De-select “edit” when getting the link to copy and share. This ensures we can actually access it!
· Add file – Try not to use this method.  Adding a file means we have to open the file and save it to our computer before we can actually see it.  This is time consuming and not ideal.
2. Add Journal-
Options:
· Use this option when the assignment is simply to complete a reflection or journal entry response.  It still has the options of attaching a photo, video, link or file.
Title = title of the assignment
Description = type your journal entry directly into this area.  If it is long, you can attach a ‘view only’ link (see ‘add link’ above).
3. Add from MyBlueprint-use this option when you completed an activity in MyBlueprint, and you want to add the results to your portfolio. (A Who Am I Survey, resume, or a favourited Post-Secondary program or Occupation for example).

4. Add from Class Pass- Download the MyBlueprint Class Pass app, and then you can use a QR code to easily upload a photo or video to your portfolio.  Follow the prompts. (From the web app [myBlueprint.ca] – Log in to your Student Account > Click ‘Portfolios’ > Click ‘Class Pass’ on the top right).
5. Once artifacts have been added to your portfolio, select Add Reflection on the box to add any required reflections.
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