BLOGS — QUICK START GUIDE

Once you have received your blog site, launch the link from the email. (*Note: it may be linked
to your school site under STAFF)

This example shows the blog site URL
./ Janet - sd41blogs — Dabblingin X +
& C 1 A Notsecure | sd41blogs.ca/chowj-test/
GRaT 7 i
oA - \4- g* :

In the pond

_Dab
5‘.‘“

e R T

LOG IN (*Note: credentials provided when the site was created.)

Locate the LOG IN widget on the sidebar and click LOG IN LOG IN

Login

OR enter “admin” at the end of the URL
line after /

Enter Username or Email @

Enter Password

{ @ https//sdd1blogs.ca/chowj-testfadmin

CIICk LOG IN Username or Email Address

Password
(*Note: if you forgot your password, click LOST YOUR PASSWORD. | @|
This will auto generate an email to you to create a new password. A () Remember Me
strong password includes upper/lower case, number and symbol.)

Lost your password?
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BLOGS — QUICK START GUIDE

POSTS

Posts show current content. They may include instruction, images, documents, links, or audio,
video objects.

ADD A POST

DASHBOARD > scroll down to POSTS > ADD NEW.

OR you can follow the My Sites menu at the top to + NEW > select POST

&% MySites @ Janet - sddlblogs P

Media
Link
Page
All Posts Gallery
07 Media vk New Album
Categores

& Links User

Tags

Add TITLE

Add Content

Categories (*optional) group similar content
PUBLISH

R

@ & MySites & Janet-sddtblogs B 0 + New Howdy, imagineertech [if
Screen Options v || Help v

@ Dashboard Add New Post

L2 G | Add title 1 || abicn v o

All Posts — —
[Soeoet | [revn |

Add New L )

‘ 8y Add Media ‘ ‘ Add iscﬁil\ar,.‘| | < Add Document ‘ Visual | Text (HTML) ¥ Status Draft i 4
— ® Visibility: Public Edit
parzgraph v B I i
07 Media “— A-@ 0 Q&S il publish immediately Edit
@ Pages

B Comments

FooGallery 2

Format ANV A

® A standard
= Email Posts

Aside

Status
® Appearance

Gallery
£ Plugins Uk
& Users Quote
& Tools Q =] Video

i P Audio
EEnus Word count: 0
5% WP Mail SMTP 3
Excerpt .~y Categories ANV s
FH FooBox
Al Categories | Most Used

© coliapse menu Send Trackbacks AV v

[ chaice
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BLOGS — QUICK START GUIDE

Add New Post

Enter text content. \ Learning Week

Permalink: https://sd41blogs.ca/chow]-test/2022/01/05 learning -week/

l 07 Add Media l l add FocGaIIer,'] l <M, Add Document l

Paragraph v B I = E &6 = = = & =

w — AvEH © Q ¥ = H- 9 o

This week we will focus on "noticing and naming”.

Add link URL to text

(*Note: this might be links out on paragraph v B

I
the web, or files from your n o
OneDrive.) w — Av o QF FHYyO (7]

Highlight the text you wish to link. ) . o L
This week we will focus on "noticing and naming”.

Click the LINK icon.
Here are INSTRUCTIONAL RESOURCES

|||3a5te URL or type to search I -n-

Enter the URL of the resource.
Click blue arrow (APPLY the link).

Insert/edit link x

Enter the destination URL

URL | https://sd41.sharepoint.com/sites/ContinuingLearr |

Link Options (Gear icon) allows added options : -
Link Text | INSTRUCTIOMNAL RESOURCES |

Open link in a new tab

Optional: select Open link in new tab

Or link to existing content

Search |

ClICk ADD LINK I No search term specified. Showing recent items.
Assessment visuals 2021411415
upload as .mov 2021/11/14
Learning and Living 20211112
flipgrid 202111112
My Units or Themes of the month PAGE
Use the same post 2021/11/03
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BLOGS — QUICK START GUIDE

Add a document (eg. pdf, word, powerpoint,...) or other media

These all follow the same process and depends on how you wish the end document to view.

e Your file is on your desktop or computer?
o Highlight the text you wish to | 03 Add Media | Add FooGallery ‘ | ‘M), Add Document
launch o - - = A
o Click ADD MEDIA button PeregrEp LA E = L= = =
MBE — * B = = B
(*Note: this is the same process when you CRR °
added links.)
This week we w\l focus on "noticing and naming”.
Here are INSTRUKRTIONAL RESOURCES
Here are some Project Ideas (pdf)
Add media
The default is the Media Library it | RS
Filter Media
All media items v ‘ ‘ All dates v ‘
Locate your file from your desktop and drag it into B iR sk clnctceiticg X
€ C )} & sd41blogs.ca/chowj-test/wp-admin/post-new.|
the medla bOX area. w Dok Q 8 @ssp | %gemt @@ Portal ¥ EdTechPlan D4l @ QR

When uploaded, click INSERT INTO POST
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BLOGS — QUICK START GUIDE

Using the ADD DOCUMENT button. (This embeds a reader frame for the document to reside.)

e Inthe Post text box, enter the text | Learning Week
instructions. '
e Click ADD DOCUMENT button

Permalink: hitps://sd41blogs.ca/chow)-test/2022/01/05/learning-we

l 07 Add Media l [ Add FooGallery <M, Add Document

Paragraph v B I = = ¢ = &
o — A v B ¢ 0 *#= = ]
This is the presentation (ppt) on Environment.
Select either UPLOAD DOCUMENT (if the file is on your Add Document
desktop) OR ADD FROM URL (if the file is in your OneDrive).
This example shows the UPLOAD Document (from desktop).
<, &
Upload Decument Add from URL
Locate your file from your desktop and drag it into the media
y y P g Embed Any Document
box area
Upload Files  Media Library
er Media
All dates w
%
— —
Test-Project-
Project-ldeas. pdf Ideas.docx
Add Document
Advanced Options
ADD DOCUMENT popup: @ _ _ . .
Width Height Show Downlead Link Download Text Viewer
. eg.What-A-Mess.pptx [50% | [so% | |Forallusers v | |pownload | | Microsoft Office Onii v |
You can make changes if you Jue ' ' '
. h Shortcode Preview
wisn. [embeddoc url="http://sd4 1blogs.ca/chowj-test/files/2022/01/eg.What-A-Mess.pptx" download="all"
_viewer:”m\[rosoﬁ“]
Click INSERT

Cancel
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BLOGS — QUICK START GUIDE

The embedded viewer will look like this:

‘ Learning Week

Permalink: https://sd41blogs.ca/chowj-test/2022/01/05/learning-week/

Q3 Add Media l l Add :ochIIery] l <M Add Document l

Paragraph v B I = = 66 = = = &
we — A vl Q Q ¥ S HY o

This is the presentation (ppt) on Environment.

[embeddoc url="http://sd41blogs.ca/chowj-test/files/2022/01/eg.What-A-Mess.pptx" download="all" viewer="microsoft"].
Click PREVIEW (in Publish box) to view results.

These samples show files that use the ADD DOCUMENT button (word, powerpoint, pdf)

Leaming Week (powerpoint) sample:

(word doc) single point rubric on writing:

Performance Standard — Impromptu Writing (5 adapted)
Above and Beyond | Criteria Not Yet - Go back to
| drawing board

Aspect

Ths reiged persondl
reactions and ideas with
so uaty

e easy to follow;
with

@ raceioFt B- =
(pdf) sample:
Each one has a scroll bar for multiple pages and a H
download button.
8¢ i e er 9
&b \ U /) '%o :'fﬂ) \'q‘

) &
Ve *re

B0 samethung

Here 153 website for you 12 folow

Page 1 / 1 Q +
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BLOGS — QUICK START GUIDE

Email Post Subscribers

Auto notification of published posts happens if you use the Email Post Subscribers. (*Note: all
notification sections have been pre-created for you.) You only add your subscribers.

Add Subscribers: (3 options)

Allow the Subscriber widget as a way for your community to subscribe themselves. This is found
on your frontpage or in APPEARANCE > WIDGETS > EMAIL POSTS TO SUBSCRIBERS.

OR: You can add your classlist of parent emails (using the IMPORT function; individually by
typing them in or copy/paste from a list)

Using Import Function:

You will need the csv file template (download from our blog site or email
Janet.Chow@burnabyschools.ca)

EmailPostSubscriberTemplate - Excel

AutoSave (@ off) B

File Home Insert Page Layout Formulas Data Review View Help Acrobat P search
Enter the EMAIL and NAME. Home

ﬁﬂ Lj\g Calibri 11 - K| =S == #- BwapTet General - ﬁ
* . @ -
(*Note: they can be the same.) paste P B U-|E |2 A |SSZ|E5 | Evemac - | §-% 9|85 | S

. Clipboard Font M Alignment [F] MNumber [

Save the file onto your desktop. .

E20 A Jx

A B T D E [F G
1 EMAIL NAME

2 |janet.chow@burnabyschools.ca janet.chow@burnabyschools.ca
3

4

On your blog launch DASHBOARD > EMAIL POSTS > SUBSCRIBERS

Click IMPORT.

Email posts to subscribers
View subscriber | Add New Import Export

H scarcylll ALL v|

@ Dashboard

)P Posts

87 Media

£ Links
@& Links —
s Ernail

M Pages

' Comments

FooGallery

Email Posts

Email posts to subscribers

Email Posts

Subscribers

Upload email

Select csv file

Choose File | No file chosen

Select your Saved CcSsv f||e from your desktop. Please select the input csv file. Please check offici
Status
Select Group: choose PUBLIC | contimes |

Please select subscriber email status,

Select {or) Create Group

(*Note: the Post Notification pre-created uses the group Public as a
default.)
Click UPLOAD CSV.

| Public v I(Gf}|

Please select or create group for this subscriber.

| Upload CSV || Back H Help |
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BLOGS — QUICK START GUIDE

Using ADD SUBSCRIBER button:

@ Dashboard Email posts to splsssil

DASHBOARD > EMAIL POSTS > # posts iror | xon
Search H ALL ~ |

SUBSCRIBERS % e A

& Links

View subscribe | Add New

Click ADD NEW I Pages

- Comments

FooGallery

Email Posts

Email Posts

Subscribers

Email posts to subscribers

Add email

Enter in Name, Email Address Enter full name
[ Janet.Chow@burnabyschools.cal l

(*Note: they can be the same.)

Enter the name for email

Enter email address.

‘ Janet.Chow@burnabyschools.ca
Select Group: choose PUBLIC Enter the email address to add in the subscrity

Select (or) Create Group

(*Note: the Post Notification pre-created uses the group
Public as a default.)

Public v |-:cr}

Please select or create group for this subscrib

Select INSERT DETAILS Status

‘ Confirmed v |

Unsubscribed, Unconfirmed emails not displa

| Insert Details ‘ Cancel ” Help |
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