Create a Single Calendar in 0365 to Embed in your Class Blog

Calendars come in all shapes and sizes. Using an excel calendar template is helpful as there is only one
workbook that all calendars reside. Save this file in your OneDrive and share it on your class blog. Any
updates needed can simply be changed in the file and your blog will automatically reflect the change.

(no need to reupload a new document).

Find calendar templates from 0365

online templates. Select one to
download into your OneDrive.

An excel workbook contains sheets (accessed via the tabs).
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To set up the school year, scroll over to the right of the calendar to find Calendar
Settings. Click in the year and change to current September year. You can also change

the WEEK START.

Click on the month tab.

May

June

August

September

2019 January El‘h“ SR
e —————— | byid1 Colindir e
S .
O —
-
lllustrated academic calendar Family event calendar Summer break calendar
Excel Excel Excel
Birthday Calendar 20 ) 9{ > -
A4 e Wi
et
ACTITY
CLINDAR
2009
Birthday calendar with Summer activity calendar Seasonal illustrated any year
highlighting calend.
Excel Excel Excel
July August September October MNovember

Calendar Settings

Year

Week Start

2019

Monday

October MNovember vee F

September 2019

Select the cell box and start writing. 0365 will autosave your content.
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EMBED YOUR FILE IN YOUR CLASS BLOG

Select FILE > SHARE .
File Home

Select EMBED
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Dimensions
Width: |700 | px Height: (900 | px

Embed code

<iframe width="700" height="900" frameborder="0" scrolling="no"
sre="https://sd41- -

On your class blog, create a new post or page:

Give it a title Edit Post | Add New

Select TEXT tab September Calendar from 0365

Permalink: http.//sd41blogs.ca/chowj/pro-d-calendar-from-0365/| Edit
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better display on your blog. (In this example, | used width="850" height="600")




