Starting Your SD41 Wordpress Blog WWIMW

The web address to your blog starts with ‘
blogs.sd41.bc.ca/lasthamefirstinitial (eg. John Smith’s blog is
blogs.sd41.bc.ca/smithj)

All work is done in the backend of your blog. This is called the -
DASHBOARD. To login, click on your Login. (If there is none, l

then add at the end of your web address “/wp-admin”.

@WORDPRESS

Username

jsmith
Type in your login Username ID:
Passwaord
Type in your Password. Usually this is set to
REHIRErNG “burnaby”. You will change it when you get in.

Click Log In.

The DASHBOARD (your Control Centre) is where you will do most of your work.

Let’s clean it up so it only shows what you need.

Show on ];creen

¥ Right Now ¥ Recent Comments Incoming Links ¥/ QuickPress Recent Drafts WaordPress Blog Other WordPress News
Welcome

Screen Layout

Number of Columns: 1 @2

WardPress 3.7 is available! Please update now Screen Options

Locate the Screen Options (upper right corner) and click on the arrow. It will drop
down a screen.

Uncheck everything except Right Now, Recent Comments, QuickPress.

Click on the Screen Options again to close.
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@) MysSites  Inspire  x27 @ 4 New  Gallery

¥ Dashboard WordPress 3.7 is available! Please update now. Screen Options Help
:;’:m 72} Dashboard
s Posts Right Now QuickPress
(5 Media Content Discussion
& Links 11 Posts O Comments
Add Media
] Pages 10 Pages O Approved
(2 comments 13 Categories O Pending
s Tooltips O Tags O Spam i
5] Contact Theme Coraline with 10 Widgets
‘LE,] Appearance Search Engines Discouraged Save Draft Reset
S’/ Plugins You are using WordPress 3.5.1. Update to 3.7
siUsers Storage Space [%
Td Tools 100MB Space Allowed 2.51MB (3%) Space Used
[47] settings
&
= Your left navigation bar may show only icons (instead of icon/words).
{15=) . . .
s To have titles appear, scroll down to the bottom of the navigation bar and
click on the arrow.
It will expand to show full text.

s

Change Your Password N\

On the left navigation bar, scroll down to Users.

Hover your mouse over and a side menu appears. Click on Your
Profile.

{8 Users {b All Users

= Add Mew
T} Tools i :
Your Profile
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Scroll to the bottom of the page to find New Password

Enter your new password twice and click Update Profile.
(The Strength indicator is a guide and not mandatory.)

New Password if you would like to change the password type a new one. Otherwise leave this blank

Type your new password again.

Strength indicator

el"?28%"&)

Update Profile

Change Your Global Settings

On the left navigation bar, click on Settings > General

SettingS{b General
Writing
93 Contact Form DB Resdiiia
JW Players Discussion

i Gallery Media
FPermalinks

IY General Settings

Site Title Inspire

Tagline Intersection of Creativity and Action

In a few words, explain what this site is about.

Site Title can be changed here along with your Tagline.

ssword should be at least seven characters long. To make it stronger, use upper
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Change the Timezone: Click on the drop arrow and type in Vancouver. (This will
alleviate having to remember to change it again when it’s time to switch to Daylight
Savings Time.)

Timezone [% Yancouver v

Choose a city in the same timezone

Scroll down and click Save Changes. Save Changes

Look at Privacy Visibility

In Settings, click on Reading

%] Settings

General
Writing
Reading ‘A? Readlng Set‘tlngs
Discussion
Front page displays ® Your latest posts
This is where you can set /A static page (select below)
your blog to show the
number of posts on your Front page: — Select —
front page.
Posts page: — Select —
Blog pages show at most 10 v posts
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Scroll down to Site Visibility

Site Visibility ® Allow search engines to index this site
Discourage search engines from indexing this site

Note: Neither of these options blocks access to your site — it is up to search engines to honor your request.

| would like my blog to be visible only to registered users of Burnaby School District Blogs Sites

| would like my blog to be visible only to registered users | add to "J Smith"

|'would like "J Smith" to be visible only to Admins.

Save Changes

Privacy options range from allowing search engines to find your site to access only
to you (Admin).

*Consider leaving your site open leaving you opportunities to introduce (“just in
time"”) topics like copyright, digital citizenship, digital footprint.

*Contact your Learning Technologies team to set your students up with accounts
when you wish to use the blog as a digital dialogue space.

Click Save Changes

Change the Discussion (Commenting)

In Settings, select Discussion

General
Writing
Reading

Discussion

Scrolldown to Before a Comment Appears

E-mail me whenever ¥ Anyone posts a comment

¥ A comment is held for moderation

Before a comment appears ¥ An administrator must always approve the comment

Comment author must have a previously approved comment

Check M An administrator must always approve the comment
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Scroll through the rest of the settings and adjust according to your preference

Save Changes

Click Save Changes

Look at the Front End of Your Site

At the top toolbar, click on your name or the nhame of site. This
will switch your view to the front. (This is what the world sees.)

J Smith{b
(3} Dashboard Visit Site
D Posts Edit Site

(If you like using tabs, you can mouse over the title, right click and select Open
link in new tab. This way will allow both sides to be open through a tab view.)

' | Dashboard < 1 Smith — Worc % ‘ | " 2 Smith | Intersection of Cre. X ‘

€« C A [ blogs.sddi .be.cajsmithi
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It's All About "Pretty” — Change the Theme

The Appearance menu allows a multitude of options that
affects the look and style of your blog. More importantly, it
helps organize your content, making it easier for your audience
to locate information.

In Appearance, select Themes Appearance y -

Widgets
Menus
Custom sidebars
Theme Options
You were provided with a Theme to start. Header
This is shown as the image along with a

description of the options. Each Theme is
different in what it has to offer.

Background

B0 Manage Themes

Coraline

By Automattic = Version 1.3

A squeaky-clean theme featuring a custom menu, header, background, and layout. Coraline supports 7 widget
areas (up to 3 in the sidebar, four in the footer) and featured images (thumbnails for gallery posts and custom
header images for posts and pages). It includes styles for print and the Visual Editor, special styles for posts in

= "Asides" and "Gallery" categories, and has an optional full-width page template that removes the sidebar.

2 ,-, o ex Customize OPTIONS: Widgets Menus  Custom sidebars  Theme Options  Header  Background
Scroll down and view some of the Themes. Click Third Style
Live Preview to see what it looks like.
Bonjour tout le monde ! p—
When you feel you like it, click Activate

Readability Test

——

Themes can always be changed at any time. Your I TS,
choice of theme is based on personal preference.

Be aware that not all themes offer all options. (Eg.
Some themes have 2 columns, while others have
3.)

Third Style

By paomedia

Activate  Live Preview  Details
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Add Widgets

A widget is a fancy word for tools or content that you can add
to customize your sidebar. (eg. Your Login is a widget (called
Meta) that has been added to your sidebar to allow you an easy way to log in.)

Appearance Themes
In Appearance, click on Widgets Widgets
Menus
Custom sidebars
Theme Options

You will see all the Available Widgets in peager

this theme Background

Available Widgets

Drag widgets from here to a sidebar on the right to activate them. Drag widgets back here to deactivate them ¢

delete their settings.

Archives Calendar

A monthly archive of your site's posts A calendar of your site's posts
Categories Custom Menu

A list or dropdown of categories Use this widget to add one of your custom

menus as a widget.

Image Widget Links

Showcase a single image with a Title, URL, Your blogroll

and a Description

NextGEN Media RSS NextGEN Slideshow

Widget that displays Media RSS links for Show a NextGEM Gallery Slideshow
MNextGEN Gallery.

NextGEN Widget Pages
Add recent or random images from the Your site's WordPress Pages
galleries
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Primary Widget Area

Drag a chosen widget from the

Available Widgets Area to the
Primary Widget Area. Meta:  ERRERRERRE :
A dotted box will appear for you to ] ‘
drop your widget.

mahy Wi I'_l‘gr'_?f area

Primary Widget Area
*Some Themes will not allow drag-and-drop.
They may use an Insert/Remove option.

T ~ VP ’ NP -~V
fhe primaty widget area

Links
Once you have more than one widget in

your Primary Widget Area, you can slide it Categories =
up and down to organize the order. ; ;

Remove a widget by dragging it back o
to the Available Area. ! Y
Links

..............

Categories '

Secondary Widget Area

Depending on your Theme you may have options leature Hadece uea

for more columns, where you can add more
widgets. First Footer Widget Area

Second Footer Widget Area
Third Footer Widget Area
Fourth Footer Widget Area
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More Customizing Options

— Some themes, like Coraline have
Appearance Themes r TR

i . extra features which allow you to
Widgets further customize your site.
Menus deb
Custom sidebars < Custom sidebars
Theme Options <——  Theme Options
Header < Header
Background <

Background

Change the Header (Coraline Theme)

In Appearance > click Header.

You will need a fairly large image that can cover the width of your website.

J Smith

Intersection of Creativity and Action

You can select an image to be shown at the top of your site by uploading from your computer or choosing from your media library. After
selecting an image you will be able to crop it.

Images of exactly 990 x 180 pixels will be used as-is.

Choose an image from your computer:
Choose File | Mo file chosen

Or choose an image from your media library

Choose Image

To upload an image to replace the
default image, click on Choose File. : I_
and click Upload.

Choose an image from your computer:
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Once uploaded, it will allow you to drag a selector window to crop the image to the
correct size. Move your mouse to the center of the lit area and drag it up or down
to select the portion of image for your header.

(*Notice that it will not allow the complete image.)

Scroll down and click Crop and Publish.

Your header is now complete and you can preview it here, or you can click your
front-end to see how your blog looks.

J Smith

Intersection of Creativity and Action

For other customizations, follow the screen prompts. Appearance customizations
do not usually affect your post or page content; only the location, style and
structure.
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The Good Stuff: Creating Posts

Posts contain current content to communicate to your
audience.

You can add a post in 3 ways:

On the top toolbar, click on + New > Post

vy Sites  J Smith + New I
{3} Dashboard Post
All Posts LaK
Add New Fage

On the left navigation bar, click Posts > Add New

You can also select Add New from 3
7~ Posts  Addnew

The default post “Hello World” will appear in the list.
Hover over the title and click Trash to
delete the post. Title

Hello World!
Edit | Quick Edit | Trash | View

Blogs.sd41.bc.ca/learningtech 2013 10 p.12



The post is divided into two sections: Title and Message (text, images, audio, video)

57 Add New Post A/‘ title

Bloggers Change the World

Permalink: http://blogs.sd41.be.cafinspire/?p=192 | Change Permalinks

[ i

=i Add Media Visual
B I e = I « = = VB E|@E db s2

]
= il

Paragraph + U = A «~
Welcorne to our class...
message

Path: p

Word count: 0 Draft saved at 2:38:15 pm.

Clicking onto the ‘kitchen sink’ will show both format toolbars.

Scroll down to Discussion. Discussion

Select Allow comments if you wish a
threaded discussion. Leave blank if you do
not wish comment feature.

¥ Allow comments.
Allow trackbacks and pingbacks on this page.

(*If you do not see this, go up to Screen Options and select Discussion.)

Categories
Using a counter-clockwise motion, move to
Categories. All Categories  Most Used

Innovative Teaching & Learning

- . Maker Spaces
Categories allow you to organize your posts for

easy retrieval. Think of Categories like a Table of
Contents in a book. These are broad groupings that
we can assign our posts.

Maker Reflections
Mew Thoughts
MNews
RUBRICS
Uncategorized
Writers

Eeyore

+ Add New Category
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Click +Add New Category.

+ Add New Cateqory

— Parent Category — v

Add New Category
Type in a word(s) that you can group like-post content.

Click Add New Category.

Publish

Move up to the Publish box.

] Save Draft Preview
You can Save Draft (if you need

further WOFk). Status: Draft Edit

Yisibility: Public Edit

Or click Publish.
[i1] Publish immediately Edit

(*In Visibility: You can also password j
- Move to Trash -
protect this post.) Wove 1o lrash Publish
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Giving Oomph to Posts/Pages by Adding Images

Adding images not only provides colour to your blog but they also A
serve to give visual prompts to the reader. -

Whether they are included in posts or pages, they follow the same steps. It requires
you to upload the image to the blog server, and then insert into the post or page.

(*For large images captured on your phone or camera, it is extremely important
that you resize the images prior to uploading. This will save you file space as well
as allow the audience to have a better web experience with your blog.)

To insert an image, open a post or

create a new one. Bloggers Change the World
Permalink: http://blogs.sd41.bec.calinspire/?p=192

Eh Add Media

Place your cursor where you would B I #e 3= = & = = =
like your image to be displayed. (eg. . ; .
at the beginning of the text) Paragraph v U = A~ w &

’Welcome to our class...
Click Add Media

Click Upload Files. Insert Media
Locate your image on your computer and double Upload Files  Media Library
click to upload.

All media items v
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The image will show up in a box with the details to the right.

Upload Files  Media

All media items v

]

In ATTACHMENT DISPLAY
SETTINGS

Select Alignment (Left, Right,
Center)

Select Size.

Click Insert into Post

Your image is inserted into your post.

Click on Publish or Update

Blogs.sd41.bc.ca/learningtech

ATTACHMENT DETAILS

blog_megaphone.jpg

12
U0

UICTOOer »
{RIE 1ROE
Ib2o x 1bio

Edit Image
Delete Permanently

|2

Title A blue bullhorm or megaphor

ATTACHMENT DISPLAY SETTINGS

Allgnment | Left (&

ink To Media File

v

http:#blogs.sd41.be.cafinsp

Size Thumbnail =150 = 150

Insert into post

Bloggers Change the World

Permalink: http:#blogs.sd41.be.cafinspire/?p=192 | Change Permalinks

(Z Add Media

B I me 3= = &« =

(]
>
4

Paragraph v U

Welcorne to our class.

2013 10 p.16



You can edit or delete the image, by clicking on the image. A
picture and delete icon appears.

Select the picture icon.

The Edit Image Editor appears where you can select a
variety of options.

Edit Image = Advanced Settings

=|Q

S'Ze Lorem ip=sum dolor =it amet consectetusr velit pretium eui=mod ip=wu
cursus at a mollis=s senectus id arcu gravida quis urna. Jed et feli:

130% Morbi mauri= tincidunt enim In mauri=z. Pede eu risus wvelit libero 7
120% enim lorem adipi=cing ip=um consequat. In malesuada &t =ocii= tinc:
110% tenpus pellentesque cursus convallis ip=sum Suspendi==e. Ri=zu= In ac quis ut X
170667‘ convalli= lacreer ante Su=pendis==ze Nam. Amet amet urna condimentum Vestibulun
= Curabitur loram et cur=u=. JSodale= toxtor fermentum leo dui habitant Nunc Sed

0% Vestibulum. Ut lorem In penatibus libero id ip=um =agitti= nec elit Sed. Cong
80% egett Vivamus wvel consectetuer lorem molestie turpiz amet tellu=x id. Condiment
70% ridiculus Fusce =ed pede Nam nunc =odale= eros tempor. 3Jit lacus magna dictun
Curabitur fringilla auctor id wvitae wixi facili=i. Fexmentum eget turpi= feli

Eln Hunc Proin orci molestie Prae=ent. Curabitur tellu= scelerisque suscipit ut =

Alignment = None ® ™ |eft = Center = Right

Title

Alternative Text A hlue bullhom or megaphone with the word blog on it, on white background

Caption

Link URL http:#/blogs. sd41.be. cafinspire/files/2013/10/blog_megaphone.jpg

Mone Current Link Link to Image

Enter a iink URL or click above for presets.

Use the Link URL if you wish to make the image hyperlink to another website.
Simply type another path (eg. typing in http://blogs.sd41.bc.ca/learningtech will

send people to our blog if they click on the image).

Blogs.sd41.bc.ca/learningtech
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Click on the Advanced Settings tab to gain other features like Size, Image

Properties (Border, Vertical and Horizontal space) and Target.

Advanced Image Settings

Source * http:/fblogs.sdd41.be.cadinspireffiles/2013/10/blog_megaphone-150x150.jpg
Size Width 100 Height 100 Original Size

CSS Class alignleft wp-image-193

Styles

Image properties Border Vertical space Horizontal space

Advanced Link Settings

Title

Link Rel
CSS Class
Styles

Target Open link in a new window

Update Cancel

Click Update when done.

Blogs.sd41.bc.ca/learningtech
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Links Make the World Go Around

Hyperlinks can be added into Posts and Pages.

| ) Add Media |

B I ~ = = ¢« E = = RIFEV-EBEE &
Paragraph ~v U = A « M @ QO = 0 ®

Links can be added into a post simply by using the words
the pa

ge. I may wish you to go to a certain page by click:
S eRis v perlinked word)

Once I've highlighted the words, the link icon appears in the toolbar.

Insert/edit link

Enter the destination URL

Click on the link icon.

Type in a URL to a site. URL http:#fpicmonkey.com

Select Open link in a new Title

window/tab ¢ Open link in a new windowitab

Or link to existing content

You can also link to existing
content by searching the Search
pages or posts.

~
Welcomel 201310110 —
Tech with a Purpose 2013/09/26
rubrics PAGE
My Rubric PAGE
Coffee House PAGE
Rubrics PAGE

Click Add Link

On your Post, click on Publish or Update.

Check out your live link on the front end.
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Adding a list of links on your sidebar is useful especially if you have groups of links

that you wish to share.

All Links
Add New

Click on Links > Add New

Link Categories

@” Add New Link e

Type in the Name that you would like to appear. Saie

PicMonkey Image Editor

Example: Nifty blogging software

Type in the Web Address. Make sure you start Web Address
it with http://

http://picmonkey.cam

Example: http://wordpress.org/ — don't{

Links can be categorized just like Posts. Categories
All Categories  Most Used

¥ Online Tools

Click +Add New Category links stuff

+ Add New Cateqory

Type descriptive category.
Click Add. | Add

Target

Scroll down to Target ® _blank — new window or tab.

Click _blank (to open link in a new window)

Click Add Link

_top — current window or tab, with no frames.

_none — same window or tab.

Choose the target frame for your link.
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You will need a Links Widget to have your links show up in the sidebar.
Primary Widget Area

Select Appearance > Widgets.

Locate the Links widget. Drag-and-drop it into the

The primany widget area
Widget Area. m .......................

Links
Categories
Links
On the Links widget, click on the drop arrow. ‘5:::3? lL:”k Category: ]
INKS v

Select the Link Category that you wish to show in Al Links
this widget. (*Each Link Category should have its links stuff
own widget.)

¥ Show Link Image
! Show Link Name

- Show Link Description
Click Save. | Show Link Rating

MNumber of links to show:

Delete | Close

J Smith

Intersection of Creativity and Action

YO ur blog HOME BIO 10 FULL WIDTH BIOLOGY 10 COFFEE HOUSE PADLET BULLETIN BOARD RUBRICS S
should now
show the Links
widget with the
hyperlinked
website.

Bloggers Change the World ONLINE TOOLS

Posted on October 27, 2013 | Leave a comment

= PicMonkey Image Editor

Links can be added into a post simply by using the words on the

CATEGORIES
page. I may wish you to go to a certain page by clicking on the
hyperlinked word. = Eeyore

= Innovative Teaching & Learning
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Using News Announcement Widget

The Sandbox

CIALS 8 STUFF

A scrolling announcement can
help display items that you
would like a bit more attention
on your front page. This plugin
has options to include general
comments, time/date stamped
for auto removal, font and
colour control.

eqt ANNOUNCEMENTS

nt Nov 22 - Raz-Kids Workshop

. . Session - TLC (3:30-5:00)
resentation allows for layering of

General
Wiriting
Reading
Discussion
In Settings > click News announcement scroll Media
Privacy
Permalinks
Audio Player
Spam Free Wordpress
Firewall
Feedhurner
MNews announcement

scroll {t'}
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There are 2 areas to set up: Text Management and Gallery Setting.
Text Management allows you to add your announcements.

Type your message in the box.

* Important News - Field Trip forms due

Display Order : Display Status : Type (This to group the announcement) Expiration Date (YYYY-MM-DD)
1 Yes v widget 0000-00-00

Insert Announcement

Display Order: choose a numeral that you wish the order of the news to display.

Display Status: Choose Yes or No (hides the news item - great for news that is
repeated)

Type: Widget
Expiration Date: record in YYYY-MM-DD order. (Default has no expiration)

Click Insert Announcement (or Update Announcement if you were editing a
previous message).

All announcements will populate in the News box below, where you have the
option to Edit or Delete.

Go to - Text Management Goto - Gallery Setting I

News Order Status Expiration Action

Check Staff Development Calendar for updates 101 Yes 2013-10-02 Edit Delets
904 Yes 2013-09-27 Edit Delett

Howv are you going to challenge yourself this year? 95 Yes widget 2013-09-27 Edit Delett
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Gallery Setting:

News announcement scroll

Please update your Twitter Tools seftings

Title: Text Alignt (left/center/right/justify): Width {only number):
Announcements center 180

Font: Text Valign (top/middle/bottom): Height {only number):
verdana,arial, sans-serif middle 100

Font Size(Ex:13px): Font Color (Ex: #000000): Slide Direction{0=down-up; 1=up-q
11px #000000 0

Font Weight{blod/normal): Mo Announcement Text: Slide Timeout {(1000=1 second):
normal No announcement available 3000

Announcement Order

0 i 0 = Display order(it is available in manage page link), 1= Random Order)
Widget Type
widget {Mew feature, This is to group the announcement records.)

Title: type in a Title that will show in your widget.

Font/ Font Size/ Font Color: all editable to personal preference
[Hint: if you go to a site like Html Color Codes http://html-color-codes.info/ you
can find the codes for different colours.]

Announcement Order: choose 0 for your selected order
No Announcement Text: Record a "1” to show the text
Width: For a 2 column theme, the default works well
Slide Timeout: change if you need a different speed

* Click Update Setting when finished customizing. ~
ppearance

Widgets

Menus @

Move the News announcement scroll widget over to your sidebar.

To show the widget, click APPEARANCE > Widgets

Primary Widget Area

Check your blog site to see the effects. m,j ——

News annom%mnem scroll

__________________

...........................................
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