Grouping Posts/Pages/Links by Custom Menu

(eg. Writers or Literature Circles)

If you wish to organize your groups so that they only display in one = Posts
area widget, you can use the Custom Menu option. Zj;m
This type of grouping hierarchy requires that you use the CUSTOM pr i;q
MENU widget to organize and not CATEGORIES widget. (*You must 5y Media
remove the CATEGORIES widget from your PRIMARY/SECONDARY Library
WIDGET AREA — go to Appearance > Widgets. Drag it to the Inactive Hdd Wow
bOX.) & Links
[E] Pages
Pages

Add MNew

In your DASHBOARD, you will be working between e
POSTS — Categories and APPEARANCE — Widgets, Menus =

_J Comments

Appearance
1. Open Posts > Categories Themes

Wwidgets

Menus

Add New Category

2. Inthis example, I've grouped all of my students under one Name
overarching category (Writers) so they show up as one group. Tigger
To do this, in Add New Category > type in “Writers”. The name is how it apD¢

In Parent > select None.

Parent
3. To add students, type in Name. In Parent > select Writers. Writers v
(eg. ‘Tigger’ will be organized in the Writers list.) None k3gs,
Owl e
1 Piglet [

My oo
Y 0p

| News Items
Practice Ideas

Uncategorized
Eeyore % |

PoohBear
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4. Open Appearance > Menus

+
The Menu R
will look like

this.

Appearance
Themes

Widgets

Create Menu

To create a custom menu, give it a name above and click Create Menu. Then choose items like pages, categories or

custom links from the left column to add to this menu.

After you have added your items, drag and drop to put them in the order you want. You can also click each item to
reveal additional configuration options.

When you have finished building your custom menu, make sure you click the Save Menu button.

5. Record a Menu Name (eg.
Writers)

6. In the left hand side, locate Categories.
Click View All to see your full list of categories.

Create Menu

Writers

fenu Mame  \Writers

Pages

Most Recent  View all Search

[] Home
] &bout
[] writers wWrite

Select All Add to Menu

Categories

Most Used Wiew all  Search

[

[] Eeyore
- -
] Owl
[] Piglet

[] PochBear

[] Practice Ideas
[] Rabbit

[] Roo

[] Tigger
[] Uncategorized v

Select all Add to Menu



Categories

Most Used Wiew All  Search
-~
Eeyore
7. Select the items you wish to be a part of the [] News Items
Menu (Writers). Owl
Piglet
8. Click Add to Menu. PoohBear
[] Practice Ideas
Rabbit
Roo
Tigger =
[] Uncategorized v
Select All '.:Add to Menuj-"‘,'
Writers
Menu Mame  Writers [] autor
9. Your list will automatically pop in the Delete Menu
new menu.
) Eeyore CATEGORY
10. Click Save Menu.
T . . CATEGORY
(*Note that it is listed in alphabetical Ol )
order. You can change that order by
dragging the item to create a new b B EATEGHET
order.)
PoohBear CATEGORY
Rabbit CATEGORY
Roo CATEGORY
Tigger CATEGORY
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11. Now, create another Menu for your Menu Name
other categories by clicking on the + %
symbol.

Categories Menu
12. Record a new Menu Name. g

(Eg. I've chosen Categories Menu but you Menu Mame Categories Menu
can type any name you wish.)
Delete Menu %
13. Select the items you wish to be a part of the
Menu from the Categories View All list. Select menu items (pages, categories, links)

14. Click Add to Menu.

Categories Menu
Menu Name Categories Menu [] autom:

Delete Menu
15. Your new menu should look
something like this.
16. Organize the order (default
will be alphabetical.) Practice Ideas S 2

17. Click Save Menu. News Items

Almost there! © Appearance

Themes
18. To make your new menus display on the blog, go to ’

Appearance > Widgets. Widgets

Menus {b
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19. Locate the Custom Menu widget and drag to your Primary or Secondary widget Area.

\ﬁ! Widgets

Available Widgets

Drag widgets from here to a sidebar on the right to activate them. Drag widgets back he
delete their settings.

Archives Calendar

A monthly archive of your site’s posts A calendar of your site’s posts —-——

Categories Custom Menu 1
A list or dropdown of categories Use this widget to_add one of your
CUSterR=-FRefrTs as a widget, [%

Primary Widget Area v

The primary widget area

Custom Menu
20. Record a Title that describes this grouping.

Title:
21. Use the drop down arrow to select a Menu to Writers
connect the menu with the title of this
widget. Select Menu: Writers ™,

22. Click Save. Delete | Close m
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Primary Widget Area

The primary widget area
Custom Menu

Title:
Writers

23. Return to the Widget Area and drag another Selact Mehu: | Writers =
Custom Menu widget into the Primary Widget

Area. Delete | Close @

Custom Menu: Categories menu

24. Add Title and Select Menu.
Title:

25. Click Save. \ Categories -menu

Select Menu: Categories Menu

26. Organize the order of the widgets by dragging Delete | Close [ save ]
them up/down.

Links

When a written post is categorized, it will now display on the blog in separate groupings.

| can smell it! WRITERS
Posted onJuly 17, 2011 | Leave a comment « Eeyore %
= Owl
= Piglet
There’s something about waking up to a wonderful = PoohBear
smell just wafting in the air. It’s one that you just have = Rabbit
to get out of bed and follow your nose. Ismell « Roo
HONEY ! « Tigger

d in PoohBear

— Leave a comment CATEGORIES MENU

= Practice Ideas

= News [tems
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