SD 41 Event Calendar Search & Find Events

Staff Development
'Calendar

Anyone is able to view the event calendar currently located on the district

Ways to Search and Find Events:

1. Viewing the Latest Events Scroll

2. Hovering over Icons in the Event Calendar
3. Filtering by Selecting a Category

4. Using the Search Field

Viewing the “Latest Events” Scroll

LATEST EVENTS

My Test Event

Begin. Wed., Aug. 25, 2010

End: Wed., Aug. 25, 2010

Cloging date: Wed., Aug. 25 2010

Staff Development Team
Leadership - Event Calendar
EBegin: Thu., Aug. 26, 2010

End. Thu., Aug. 26, 2010

Closing date: Thu., Aug. 26, 2010

Recognizing. Responding to and

Rannrtinn Child Ahnco sanc Banlact

Hovering the icons in the Event Calendar | CALEND introduction to the Power of

o The Event Calendar will only display the “Start” Mo Ty CEOU™09.11.2010,12:00
1 < | Closing date: 09.11.2010, 12:00
o Hovering over an icon will display a pop-up box as Ly sl T e e
show here.
. . . . 15 |16 | 17 18 | 19 | 20 21
o To view details of the event, click on the icon to get
complete description and registration information. 22 23 24 25 26 27 28

Listed events are hyperlinked to provide more
information and registration details.

The scroll will only show the first ten events based on
the current date.

Furthermore, the scroll will pause on mouse-over.
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all cateqories v| Filtering by Selecting a Category
Al categories

o Users may simply select a category by clicking the drop

down arrow

o Events using the selected category will be displayed

o Use the RESET button to set the Category Level to All

Categories

Using the Search Field

When using the Search field, make sure the Category is set to All categories otherwise
the search is limited to the specific category.

Display | 10 |» Search:

Category: | All categaries w

RESET

o Simply type in your search term

o Click the Enter Key

Erilar 4= | .
== t0 activate the search

o Click Reset to start again




